
SlDell Farmers' Agri-Business Consortium,
NCUI Auditorium BldE.,5'h Floor,3, Siri lnstitutional Area,

August Krarti Mrrg, Hauz Kh{s, New Delhi-ll00l6
Tel:91-l l-41055E63. 41055963

Email: sfec@nic,in, Web: sfacitrdir,com

No. SFAC/l-2l43l201g-Admn
Dared:01 I I 2021

Sub: Ouotation for editing rtrd printing of brochures, official st|tionery items,
Orrcrationsl Guidelines and Annual R€Dort (Hindi & Enplish) -Res.

Sir,

Sealed quotations are invited from experienced professional printing press for the rate
contract for printing and supply of Annual Report, Operational Guidelines, leaflets/brochures of
various schemes and olher stationery items as p€r specifications attached at Annexure-I. The
job requirement is of a tumkey nature, involving editing of layout and content. The initial
contract would be for a period ofone year which may be extendable further for one year on the
same terms and conditions,

Terms & Conditiobst
l. The firm should have al least three years ofexperience ofprinting and supply of such items

to Central/Slate Go!t. Ministries/Deptts./PsuyAutonomous Bodies/ lnstitutes/
organ izalions.

2. No advance payment. Payment only on satisfactory completion and delivery of items at
SFAC office

3. Firm should be preferably within 8 Kms periphery from SFAC, Hauz Khas, New Delhi.
4. No exka charge for delivery or package.

5. The timeline for preparalion and submission offinal dummy is 5 days and for printing the
final material will be l0 days from issue ofprinting onder from SFAC.

6. The printing material should be as per specification. In case ofany discrepancy, the printed
material will be rejected and no paynent will be made.

7. Failure to initiate as per work order, the agency is liable to be blacklisted.
8. Successful bidder should submit proof of above specified requtemenls for issue of work

order,
9. SFAC has sole right to cancel the quotation without assigning any reason.
10. Prinling agency should have their own printing press and shall not outsource to any other

ll. Cutting/over-writing in quotation document is not permissible and incomplete informalion
shall be rejected as not responsive-

I2. SFAC reserves the right to cancel the contract at any time giving one monlh notice without
assigning any reason.

13. The paymenl will be made within one monlh from the date of submission of invoice
subjecl to deduction of ta-xes (TDSylevies etc.

14. Any dispute would be settled in Delhin'{CR.
15. SelfCertified copy ofGST Registration should be attached.
16. Income Tax Retum for last 03 years. For lhe fioancialyear 2017-l E. 201E-19 & 2019-20.
I7. SelfCertified copy ofPAN should be aftached.
I8. Minimum AnnualTurnover: Rs.25-00 lakhduringthelastthreeyearsi.e.20lT-18.2018-19

& 2019-20. (CA certified).
19. Self Cenified copy of Company Registralion or any other documentary proof should be

20. Complete Contact details with contact persons, phone numbers, mobile phone and email
addressed should be mentioned for any interaction/ communication or coordination.

21. Self Ce(ificate for Non-Black lisling by any Central/ State Govt. Department or
organization ever should be submitted on firms letter head/stationery duly signed by the
authorized person.

Contd...p..2/-



22. Printing of Annual Report/Cuidelines and others is tumkey natlre involving designing.
layout, editing ofcontent and printing.

23. To bring the proo(s) ofthe Annual Report/Cover design to th€ SFAC office at your own
cost for approval.

24. Artful designing and printing and binding ofthe Annual Report. And sharing soft copy for
uploading in SFAC website etc. to be shared.

25. DeliveryofAnnual Reports as per specification lo SFAC.
26. Eamed Deposit Money (EMD) without interest for Rs.|5,000/- is to be submitted by way

of Bank Draft/Pay Order etc. in favour of SFAC payable at New Delhi which may be
convert€d as performance security for successful bidder and retume-d to others within one
month from the date of award of work order. In case the successful bidder does not accept
the offer within the prescribed time, the EMD will be forfeited and MSME unit will be
debarred for one year from participating in the tender process. Performance Security
should remain valid for a period of 60 days beyond the date ofcompletion of all contract
obligations.

27. MSME units are exempted from submitting EMD. Bid securing declaration has to be
enclosed in the prcscrib€d format (Annexurelv). Howev€r. lhe successful bidder have to
submit Performance Security of Rs.l5,000/- within one rveek of award of contract after
acceptance of contract.

28. SFAC has sole right to award the contact to one or more bidders based on items wise rate
q!oted.

29. Bid validity period 360 days.
30. SFAC reserves copy right ofall design and printed work- SFAC shall not be responsible

for any infringement ofcopy right Act by the Agency. Agency shall be solely responsible.

Penrltv:

Time limit and quality should be strictly adhere to or else a penalty of 5Vo pet day delay
shall be imposed and company may be blacklisted. ln case of

The quotationer should submit technical qualification bid in Annexurell and financial
quolation in Annexure-lll in separate cover and both the covers should be placed in a single
envelop duly sealed with superscribing "Quotation for..........) and address to Managing
Director, SPAC and may be dropped in tender box in SFAC office or send through post at the
above mentioned address on or before 12.00 hrs of l7o November. 2021. These lechnical bids
will be opened on same day at 14.30 hrs. and opening of financial bids will be separately
communicated through email. For any queries may contact the office on any working day
between 10.00 AM to 5.00 PM.

(Dr. Sumathi S.)
Deputy Director(Admn,)



ANNEXURE.I
Df,TAILS OF ITEMS TO BE PRINTED

DO Letter Heads Fnslish 2500 25 tad! In0 esm

Le(€r Heads Enslish r0000 100 pads 80 ssm
Not€ Sh€et Pad I0000 100 paJs E0 gsm E x 13.I25"

EnveloDe Plain 2000 95 9.75 x 4.25'

Envelope 2000 9.?5'i 4.25

File Cover 2000

Prinlin8 of
Identity Cards

vishing Card Bilinsual 200 300

Bill Book
(Delhi Kisan
Mandi)

Enslish 3000 50x3=150
20 pads

E0 gsm sun

( lpaee)

44 gsm

t0 Equity Grant EDglish 5000 04 4.5 \8.5"

Equity cml llindi 5000 0:l 4.5"x8 5'

t2 Anelhh 5000 04 One fold 4.5 x8.5

t3 Hindi 500{ 04 Onc fold 4.5 x8.5

l4 EnBIish 3000 06 150 8sn Two fold 6 \85'

l5 Hindi .1000 :l 5"$ 5

l6 ENAM EnElish 5000 08 170 8sn'
Staple

t7 ENAM Brochur Hindi 5000 08
Staple

t8 Enelish 5000 06 Two fold 4.5"x8.5
t9 Hindi 5000 06 Two fold 4.5 x8-5
20 DesiEnins md D.inlins of Annual ReDon for he yeai 2020-2 I (Enqlish)

Bindina
Ouantity I00 each lllindi& Enllish) 100 Esm ImD An mnu!

I 50 linside Daees + covcr) 130 asn lmD An oatte

21 Desirnine and Drinlins of Annual ReDon for the lear 202&21{llindi)
Sia 8.5 x ll' Binding

Quanrty 100 each (Hindi& Enslish) 100 gsm Imp An matte

I 50 ( inride pases + cove, l30gsm Imr An manc

22 ECCCFS Goidelines

Siu 8_ X ll" 100 esm lmp Closs

Quantily 500 (BilinAEl) 130 gsm Imp. Gloss

Binding

Color Matl laminalion on cover

23 OpoEtional Guidelines for promolion ofNAM thrcush Asri-Tech Inf6lruclurc Fund (ATIF)
8" X ll' 100 ssm Imp. Closs

Quantily 500 (Bilinguall ll0 gsm lmp. Glos
28 (lest)+ 4(cover) Binding

Color Matl lminalio, on cover

24 Opemtional Cuidelincs Venturc Cs?ilal Assistance Schcme

Siz-e 8' X lt' 300 gsm Imp. Oloss

Qumrity 500{Bilineual) l30gsm lmp. Gloss

26 (les0 + 4(cov.r) BindinS

Mar laminalion on cov.r



ANNEXURE-II

Tochnicd Bid Oualilicatiotr

S.No. Elisibilitv Criterit Detlih with Droof
I Name ofthe firm & complete address and

contact delails (telephone/Mobile/emait
etc.)

2. Registration ofFirm (proofto be enclosed)
3 The firm should have at least three years of

experienc€ of printing and supply of such
items to Central/State Covt.
Minisrries/Depns./ PSUs/Autonomous
Bodies' lnstitutes, organizalions. (2016-1 7.
2017- 18 & 2018-19 enclosed copy of the
work orde(s)

4 Firm should be preferably within 8 Kms
periphery liom SFAC, Hauz Khas.

5 Self Certified copy of CST Registration
should be attached. (copy to be enclosed)

6 lncome Tax Retum for lasl 03 years. For
the financial ye 2017-18, 2018-19 &
20t9-20.
(copy to be enclos€d)

7 Self Certifiei copy of PAN should be
attached.
(copy to be enclos€d)

I Minimum Annual Turnover: Rs.20.00 laki
during the last three years i.e. 2017-18.
2018-lc & 2019-20. (CA cenified copies
are to be enclosed).

I Earned Deposit Money (EMD) ol
Rs.15.0001. ln case of MSME EMD
eremption bid securing declaralion to be
enclosed (
AnnexureJv) and proof for exemption to
be submitted.

t0 Self Certificate for Non-Black listing by
any Central/ State Cofl. Department or
organization ever should be submitted on
firms letter head/stationery duly signed by
the authorized p€rson.

ll Self Cenificate for non-black listing to be
enclos€d.

Name with slnature & Seal ofthe
authorized person ofthe firm

Place

Date



ure-IlI

DESCRIPTION OF PRINTING JOBS QUOTATION (FINANCIAL)
(Rate in Rupees)

l. Prinline ofDO lelt.r tlead on iDDoned D.o. PaDer 100 GSM includ ins and h four colour (per thousand)
I ?.5 x 10.5"
7

2. Printine oflelterHsdon Boid PaDer 80 GSM snd in rou
I 7.5 x 10.5"
7 A-4 Size

3. PrintineofNol. sheei 100 GSM includinq ( oer thouwd)
I 8"x13-125"

A-3 Size
4. Prinline ofPlain Envelones E0 GSM {Der thousand)

9.75"x4.25"
5. Prinlins ofwindow Envelooes 80 GSM (pe. lhousand)

7.5'x 10.5"
6. Primins ofFile Covers (rerftoussd)

File coveB on cBn DaDer 210 CSM
ofldentiry Cards

Idenrily Cad as ,€r s$nole
8. Viskina Cad
9. BillBook (Dclhi Kiinn M di) (p* rhousmd)

( Ipnge)/ 44 esm

50r:l=150

10. Prin$re ofEquily Crant Brochurc lEnslish) (Derlhousand

Colour Size

4 One fold 4.5"x8-5'
I L Pri,ring of Equity Cnnt Brcchure (Hindi) (pcr rhousand)

Size

4.5"x8.5"
12. Prinring ofC.edit Oumree Brochure (EDglish) (per rhousa )

No.of

4 One fold 4.5"r8.5"
!3. Prinling ofCredii Cuamnlee Brochure {Hirdi){D€r rhousard)

Colour Sizc

4 One fold 4.5"x8.5"
14. Prinling ofFPO Brochu.e (Enelish) (perthousand)

Size

6"J( 8.5'
15. l'}rinrins ol ljPO Brochurc (Hindi) (rer thousand)

6

16. Printinpol ENAM Brochure (Enslish) (Derthossard)
Colour Sizc

8 Centre StaDle 7 x9'

Cortd...2/-



2:-

t7 of ENAM Brochure (Hirdi) {Der thousmd)
I No.ol Size

8 Cenre SrsDle
18. Prirling ofVCA Broch$re(En8ljsh) (oer thousard)

I Size

4.5":(8.5"
19. PrinrinsofVCA Brochure(Hindi) {Dcr live rhousand)

No.of Colour SD-e

4 I50 rsm mar 4.5"x8 5"
20. Designing& Priming of Annual Repot ( English) (Clossy Paper)

of I 30 CSM. Cover Pas€ 300 GSM (aDDrox 150 Daees) {Size-A4 )

21. Designing&PrinlingofAnnualRepo.r(Hindi)(clossyPrper)
ofll0 GSM. Cover Pace 300 GSM (appox 150 paEes) (Size-A4)

Uplo 100 copies
22. PrimingofECCGFS Cuidelines (clossy Papcr)ofl30 CSM

Cover Pasc 300 GSM (approx I00 pases) (Size-A4)
500coDiEs

23. PriDtinsofENAM Op€mtional Guidelines (Glossy Papcr)
of l30GSM. Cdver Pasc 300 GSM (approx I 00 pages) ( Sia-A4)

500copies

Name with siguature & Seal of the
Authorized person ofthe firm

Place:

Date :


